NATIONAL INSTITUTE FOR LITERACY

VACANCY ANNOUNCEMENT

	Title & Series (This is a Federal Excepted Service position):  

National LINCS Program Associate, AD-301
	Vacancy Location:

National Institute for Literacy

Washington, DC 20006

	Salary Range:  $46,469-66,229 (salary will be based on  background and experience)
	Area of Consideration:  All Qualified Persons



The National Institute for Literacy, an independent federal organization located in Washington DC, is seeking a candidate to fill the position of National LINCS Program Associate for the national LINCS (www.NIFL.gov/lincs) project. As one of the major NIFL projects, LINCS has become a source for wide dissemination of up-to-date information, and enhancing adult and family literacy knowledge base.  It is a tool for forming partnerships among states, and between local, state, and national agencies, and also a tool for training thousands of practitioners throughout the country on using the new technology for teaching and professional development.  

DUTIES AND RESPONSIBILITIES

The national LINCS Program Associate will be responsible for assisting and supporting the LINCS National Director in managing multiple LINCS projects.  The successful candidate should be an innovative thinker interested in promoting lifelong learning and improving NIFL support and initiatives for lifelong learning and technology in enhancing teaching and learning.

Working under the supervision of the National LINCS Director, day to day responsibilities include, but are not limited to assist in, 

· monitoring the activities of the LINCS Regional Technology Centers and LINCS Content Development Partners projects and providing necessary support and technical assistance. 

· enhancing and expanding content of LINCS web sites and LINCS  databases

· promoting  LINCS features and services 

· overseeing the work of the LINCS library team and LINCS catalogers in updating LINCS collection development policies and procedures, and updating LINCS general and Special Collection selection criteria as well as copyright issues. 

· monitoring the growth of the Literacy Thesaurus (LT) and training Regional LINCS in the LT usage.

· developing LINCS online and offline training materials and resources 

· working with the LINCS technical team in enhancing LINCS features and adopting state-of-the-art technologies that will benefit the literacy field

· developing and implementing LINCS evaluation process

· expanding America’s Literacy Directory, one of the NIFL products to include all literacy service providers in the United States.

	QUALIFICATION REQUIREMENTS

· A Bachelor’s degree  4 years experience in an educational/training agency or a library setting.  

· Knowledge of Adult Basic Education and family and adult literacy development and related issues and Internet tools and technologies, online cataloging, database development and the use of technology in educational setting is highly preferred. 

In addition, the candidate must have the ability to work independently, demonstrate capacity to manage assigned projects, and ability to execute short-term and long-term plans.  The candidate must also demonstrate ability to create collaborative and productive and positive relationships with several LINCS teams at the national, regional and state level, have demonstrated written and verbal skills, as well as presentation skills.  

HOW TO APPLY

The following documentation must be submitted by July 15, 2002 to be considered for the position. Applicants who do not provide all the requested documentation will not receive further consideration for this position.

1. Complete resume, including relevant qualifications and experience.

2. One- to two-page statement explaining your interest in the position and any unique qualities and experiences you possess that relate to the responsibilities and qualifications of the position.

3. Names, addresses and telephone numbers of at least three pertinent references.

4. Date of earliest availability.

Send the above materials to:

Sharyn M. Abbott

National Institute for Literacy

   1775 I Street, NW
   Suite 730
   Washington, DC 20006
   Phone 202/233-2025
   FAX 202/233-2050
   

“TO BE OPENED BY ADDRESSEE ONLY”

 The National Institute for Literacy is an Equal Opportunity, Affirmative Action Employer.




