JOB ANNOUNCEMENT



COLLEGE TRANSITION CO-DIRECTOR

The New England Literacy Resource Center (NELRC)/ World Education is looking to hire a full-time College Transition Co-Director to work as a member our College Transition Leadership Team. NELRC is part of World Education, Inc., a Boston non-profit organization that provides training and technical assistance in adult education. See www.nelrc.org, www.collegetransition.org and www.worlded.org for more information.  

Responsibilities

With the support of the NELRC Director and Administrative Assistant, and in coordination with the College Transition Leadership Team:

· Provide leadership and technical assistance to build agreements and align practices between adult and postsecondary education institutions and systems 

· Provide training and technical assistance to adult educators on preparing adult learners for postsecondary education and training

· Plan and help implement regional and national training events

· Help identify and document promising practices
· Co-manage the New England ABE-to-College Transition Project
· Prepare reports and occasional presentations to funders and NELRC Board
· Work closely with the Nellie Mae Education Foundation
· Contribute to ongoing strategic planning and new program development at NELRC and the Literacy Division.

· Participate in the World Education Literacy Division staff meetings, committees and activities
Qualifications

· Expertise in one or more content areas of college preparation
· Knowledge of or work experience in adult education preferred 

· Knowledge of postsecondary education and training systems
· Demonstrated ability to organize and manage multifaceted projects, meet deadlines and be self‑directed
· Proven experience in designing and facilitating training 

· Excellent communication and interpersonal skills; ability to work well as a member of a team

· Strong writing skills

· Strong computer skills: Microsoft Word, Excel

· This job requires travel within the New England region and nationally, access to a car required.

· Master’s degree or higher

Compensation: $55,000 - $60,000 based on experience, plus excellent benefits.  

Please send a cover letter and resume by August 15, 2006 to Ben Bruno, Administrative Assistant, NELRC/World Education, 44 Farnsworth Street, Boston, MA 02210. Fax: 617-482-0617.  Email: bbruno@worlded.org    No calls, please.
World Education is an equal opportunity/ affirmative action employer with a strong commitment to workforce diversity. Voluntary information in this regard is welcome. M/F/V/H/D
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