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AmeriCorps Position Announcement                                                                                                    Posted 6/7/2007 

TITLE:  Key Connections Coordinator (Washington Service Corps) 

ABOUT LITERACY 
SOURCE: 

Literacy Source is a non-profit community learning center, providing free instruction to more than 450 
adults from underserved populations. Our mission is to build a literate community by providing 
learner-centered instruction in English literacy and basic life skills.  Literacy Source encourages and 
celebrates life-long learning and is working to create a society that understands and supports the needs 
of adult learners. 

POSITION 
DESCRIPTION:  

The Key Connections Coordinator will manage integral components of the Key Connections project, 
including the development of technology curricula for our volunteer tutoring program and workplace 
programs. The member will support job training participants and other job-seeking students in 
improving their general computer proficiency, creating a Job Preparation Portfolio, gaining increased 
access to employment, and attaining self-sufficiency. The member will also enhance the volunteer 
tutoring program through volunteer recruitment and training. 
 

DUTIES: The WSC member will serve as an integral bridge between two programs – Computer Tutoring and 
Workplace ESL - to achieve expected outcomes through the following means: 
 

• Increase daytime one-to-one computer instruction through student and volunteer recruitment. 
• Develop curricula for technology workshops and workplace trainings. 
• Recruit volunteers to provide instruction, student support and guidance, and workshop trainings. 
• Maintain current files and database records for students and volunteers. 
• Build awareness and usage of the library’s computer-based catalogue and check out system. 
• Contribute articles to Literacy Source’s blog and bi-monthly Bridge to Literacy newsletter.   
• General office administration. 
• Hours: Monday through Friday, 9:30 am to 5:30 pm (40 hrs/week, flexible schedule with some 

opening and/or closing duties) 
 

ADDITIONAL  
QUALIFICATIONS: 

Knowledge of issues affecting adult learners, refugees and immigrants a plus. 
Foreign language desired 

BENEFITS:  Upon completion of 1,700 service hours, receive a $4,725 educational award. 
Monthly bus pass and living stipend. 

STATUS: 1 year, Full time Washington Service Corps position 

STIPEND: $925 per month 

CLOSING DATE:  Until Filled 

HOW TO APPLY: Step 1:  Apply through the AmeriCorps website at http://www.americorps.org/ 
Step 2:  Forward completed electronic application to Literacy Source via the AmeriCorps website.   
Step 3:  Selected applicants will be invited for interviews. 
 

CONTACT:  Literacy Source – A Community Learning Center 
ATTN: Briana Olson / Tasha Marsden 

720 N. 35th St. Ste. 103 Seattle, WA 98103 
or 

info@literacysource.org 
 
 
  

Literacy Source promotes equal employment opportunities for all applicants and employees and will not discriminate against any applicant for 
employment on the basis of race, color, religion, sex, national origin, veteran status, age, sexual orientation, marital status, or the presence of any 
sensory, mental or physical disability in any employment practice, unless based on a bona fide occupational qualification.  


