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Students in the CFO enhance their writing and mathematics skills and often go on to study at community college.





“I used Publisher to make a notebook that shows what we do at the afterschool program I run in Great Brook Valley. I designed the pages and used photos taken by my teachers. This book will help me show program funders what we do.”


Carmen Sanchez, Fall 2007 CFO





Creative Workplace Learning


311 Washington Street


Brighton, MA 02135


Phone: 617-746-1260


creativeworkplacelearning.org





Creative Workplace Learning has provided innovative educational programs for adults since 1977. It was formerly known as the Continuing Education Institute (CEI).


CWL programs include:


CWL Adult Diploma Program


English as a Working Language


Business Writing/Communications


Medical Terminology


Computer Skills Training


Workplace Mathematics








Hands on, real world computer training and much more for residents of public housing.





Computers for the Office





COMPUTERS FOR THE OFFICE





Adapted to the Needs of Public Housing Residents





Key to the success of the CFO Program is that the program design and curriculum are adapted to the real needs of Worcester Housing residents.  The Worcester Housing Authority has been an active partner in shaping the program.





In 2007, the CFO program incorporated a “dual track” option for residents studying ESL concurrently with the CFO program.  Dual track students engage fully in program activities and use educational software to promote learning English.





Computer Skills Integration





The Computers for the Office Training Program integrates computer training with core academic and workplace skills development.  Fundamental math and language skills grow through group projects on and off the computer. Each program day involves a variety of activities set in a time pattern that builds strong workplace habits.


The CFO Program Model involves 12 weeks of classes Monday through Friday from 9:00 am to 1:00 pm.  Following the training, students complete a 4 work internship in a workplace setting. 


Software covered includes: 


Microsoft Office: Word, Excel, PowerPoint, Publisher, Access


Internet, Email, Typing, Antivirus 





Outcomes


The solid foundation of computer skills developed and applied in the program promotes greater engagement in a world shaped by information technology. This helps participants in every area of their lives: 


Allows graduates to qualify for occupational training program leading to better/higher paying jobs


Teaches the graduates how to do online job searching.


Instructs the use of Internet resources for communication and research.


Enables parents to help children with their homework


Prepares graduates for enrollment in a Community College. 














